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Newsletter from the Division of Continuing Education 
Volume 2, Issue 3 • April 2020 
It is our hope that you and yours are safe and sound during the COVID-19 pandemic. Though we have
cancelled or rescheduled our in-person offerings through April, we know that there's always a need for
continued enrichment—whether updating your professional skills or finding a new passion or hobby to
explore. Below is just a sample of some of our offerings.
 
Call for Submissions 
Center for Social Gerontology
Community Conference
 Final Deadline: June 15
 Conference Date: October
16, 2020
This conference promotes
successful aging and positive
social change. Its goals are to
enhance the quality of life, mental
and physical health, and social
well-being of older adults at all
levels of capability. The
conference works to maximize the
knowledge, effectiveness and
overall well-being of all people,
professional and non-
Professional Development 
Managing Generations in the Workplace 
Gain an understanding of managing workers in different
generations in the workplace. Discover what motivates each
generation at work, what incentives they respond to, and what
messages they value. 
Start Date: April 6 
Cost: $175  
Introduction to Microsoft Excel 2019/Office 365 
Learn to quickly and efficiently use Microsoft Excel 2019/Office
365 as you discover dozens of shortcuts and tricks for setting up
fully formatted worksheets. This course, taught by an
experienced Microsoft Excel instructor, provides in-depth
knowledge for beginners that will have you using Excel like a
pro. 
Instructor-Led Start Date: April 15 
Self-Paced Start Date: On-Demand 
Fee: $129 
Employment Law Fundamentals 
Learn the basics of employment law so you can legally hire,
evaluate and manage employees. This course is a must for
anyone who is (or aspires to be) a supervisor, manager or
human resources professional. 
Instructor-Led Start Date: April 15  
Self-Paced Start Date: On-Demand 
Fee: $115 
Personal Enrichment 
Home-School With Success 
 
professional, who support older
adults. 
The Division's Mission 
The mission of the Division of
Continuing Education is to support
Georgia Southern University’s
commitment to extending the
learning environment beyond the
classroom to the communities it
serves, promoting lifelong
success by delivering multi-modal,
multi-site and empowering
opportunities for the
individual. Our offerings are
available online and in-person,
designed to meet various cultural
and generational learning needs
and provide traditional and non-
traditional learners with the
flexibility needed to maintain a
work-life balance. 
Discover how to home-school your children in a way that
ensures they get what they need both academically and socially.
This course offers a lot of information and guidance to plot your
home-schooling course for years to come. 
Start Date: April 15 
Fee: $110 
Helping Elderly Parents 
Discover how to appreciate and cherish your aging parents. This
course will help you learn what to expect, what to watch for, how
to deal with physical and emotional challenges, and where to
find resources to help as your parents or loved ones transition
into their golden years. 
Start Date: April 15 
Fee: $110 
Keys to Effective Communication 
Become more confident, make great first impressions, get along
with others, and create better personal and professional
relationships. This course provides a step by step process to
become a great conversationalist as you use communication to
build rapport and create trust, warmth and respect. 
Instructor-Led Start Date: April 15  
Self-Paced Start Date: On-Demand 
Fee: $110 
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